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Assignment: what does it mean?
Assignment is where you, the tenant (the ‘assignor’), give your tenancy to another person (the ‘assignee’).  Your tenancy does not end, but the assignee becomes the tenant.  The rights and responsibilities of the tenancy are passed from you to the new tenant 

For secure tenancies that started on or after 1 April 2012, Hackney Homes only have to consider agreeing to an assignment to the persons below:
· a spouse; 

· civil partner;
· a person living with the tenant as a spouse or civil partner. 

For secure tenancies that started before 1 April 2012 and for all introductory tenancies, family members who have resided with you for at least 12 months and who live at the property as their main home will also be considered.

If a tenancy has been assigned by a court order, provide your neighbourhood office with a copy of the court order and Hackney Homes will implement the assignment according to the terms on the court order.

If you are interested in an assignment by mutual exchange you do not need to complete this form, contact your neighbourhood office for further information.

Reasons for refusal

Hackney Homes can refuse an application if:

The existing tenant:

· has a live Notice of Seeking Possession; 
· a possession order; or 
· arrears (this includes outstanding re-charge arrears).
The proposed assignee:

· has an existing tenancy or property;

· is not a UK resident and is subject to immigration control;

· cannot provide evidence of their relationship with the existing tenant.

· is a family member but cannot demonstrate that they have lived with the tenant as their main home for the12 month period before the application; 
· is a cohabiting partner but cannot provide evidence that they lived with the tenant as their main home for 12 months prior to the date of application (for tenancies that began before 1st April 2012);
The property is not suitable as:

· the property would become overcrowded;
· the property has been adapted for disabled use and is not required by the new tenant.
If your application is refused we will provide you with a written explanation as to why it was refused.  Please contact your neighbourhood office if you want more information before making an application. 
Assignment application form (ASS1)
Please note that a credit check will automatically be carried out as part of the assessment process.

	Details of tenant

	Name 
	

	Address
	

	Tenancy start date
	

	Tenancy type
	Secure
	(
	Introductory
	(
	Non-secure
	(
	Demoted
	(

	Is this a joint tenancy?
	Yes
	(
	No
	(

	If yes, give name of other joint tenant/s
	


	Proposed household details (list permanent members of the household if the assignment was approved)

	Name
	Date of birth
	Gender
	Relationship to tenant

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Why do you want to assign your tenancy? Please provide details below

	

	Do you understand that if an assignment is approved you will no longer be the tenant and have no rights to the tenancy?
	Yes
	(
	No
	(


	Details of the person you want to assign your tenancy to

	Name
	

	Date of birth
	
	Relationship to you
	

	How long has the person lived with you?
	Years
	
	Months
	

	How long have they lived in the property (if different from above)?
	Years
	
	Months
	


	Does this person have a tenancy with another landlord (includes private, council, housing association or any other tenancy)?
	Yes
	(
	No
	(

	If yes are they going to end the tenancy?
	Yes
	(
	No
	(

	Are they a homeowner?
	Yes
	(
	No
	(

	If yes, provide further details


	

	Are they subject to immigration control? 
	Yes
	(
	No
	(

	If yes, provide further details


	


	Proof of identity, residence and relationship

You need to submit two forms of ID.

Spouses and civil partners must provide a copy of the marriage or civil partnership certificate, but do not need to provide proof of residence.

Partners living as spouse or civil partner should contact the Estate Officer for more information.

If you need to provide proof of residence, provide three different documents showing that you have lived with the tenant for the twelve months prior to this application.

	Acceptable proof of identification
	Acceptable proof of residence

	Current passport
	(
	Award letter from the Department of Work and Pensions/Job Centre Plus/Pension Service
	(

	Full photo driver’s licence
	(
	DSS documents (benefit/pension)
	(

	Freedom Pass
	(
	Wage slip
	(

	Photo provisional driving licence
	(
	P60
	(

	Full birth certificate.
	(
	P45
	(

	Immigration documents from the Home Office confirming your status.
	(
	Bank statement
	(

	Valid resident’s permit (EU nationals)
	(
	Utility bill
	(

	Acceptable proof of relationship
	
	Letter from Housing Benefit, schools, hospitals, solicitors or Social Services
	(

	Marriage certificate (from the 29th March 2014 same sex couples can marry)
	(
	
	

	Civil partnership certificate 
	(
	
	

	Birth certificate 
	(
	
	

	Adoption certificate other
	(
	
	

	Other, list document
	
	
	


	I declare that to the best of my knowledge and belief the information given is correct in every detail. I understand it is an offence to give false or misleading information or to hold back relevant information. I also understand that you will check this information and if any information is found to be false, I may be prosecuted and you may repossess my home. If I am prosecuted by you and found guilty, I understand that I could be ordered to pay a fine of up to £5000. It is my duty to make sure that my application form is honest. I hereby give my consent for Hackney Homes to carry out a credit reference check and obtain relevant information from the Council and other external agencies. 

	Person applying to be the assignee

	Signature
	

	Print name
	
	Date
	

	Sole Tenant

	Signature
	

	Print name
	
	Date
	


 




What happens next?


Hackney Homes will send you an acknowledgment letter within two working days of receiving your application





When all supporting documentation has been provided Hackney Homes will assess your application and send a letter confirming the outcome within ten working days














Assignment application form (ASS1)

Page 1 of 4
Assignment application form (ASS1)

Page 2 of 4

